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Slide notes: 

Text Captions: Terminology 
PS&E - acronym for Plans, Specifications, and Estimates.
Group of documents created by engineering staff in the regional transportation offices, municipalities, or consultant offices.
PS&E documents includes:
Plans
Standard Detail Drawings List
Plan Letter
Recommendation to Governor for 
    Contract and Bond Approval (DT25)
Highway Work Proposal (DT1502)
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Slide notes: 

Text Captions: Terminology
PS&E - acronym for Plans, Specifications, and Estimates.
Group of documents created by engineering staff in the regional transportation offices, municipalities, or consultant offices.
PS&E documents includes:
Plans
Standard Detail Drawings List
Plan Letter
Recommendation to Governor for 
    Contract and Bond Approval (DT25)
Highway Work Proposal (DT1502)
Special Provisions
Contract Time for Completion (DT1923)
Certificate of Right-of-Way Acquisition (DT1899)
Utilities Status Report (USR) (DT1080)
Estimates
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Slide notes: 

Text Captions: Forms and Templates for Creating PS&E Documents
Go to each location to obtain the most current version
General rules for all forms
Press F11 to move to the next field
All project titles have to match the title sheet of plans
Most information for filling out forms can be obtained from the Design Study Report (DSR) and the Environmental document
Do not change the standard language on any template - some templates contain legal information crucial to the contract
All file names begin with the lowest project id number, followed by an underscore - 12345609_
This is followed by an identifying three digit alpha code (see Naming Conventions Section)
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Slide notes: 
Text Captions: Naming Conventions
Follow these naming conventions when saving special provisions files (also refer to the Facilities Development Manual (FDM) Procedure 19-10-1, paragraphs 2.1 and 2.2):
Use the project ID without hyphens; if two or more projects are tied in one proposal, use the lowest project ID number.
Follow the project ID with an underbar and one of the following abbreviations
For more information on this topic see File Names for the Special Provisions Documents in the Creating Special Provisions Manual or the Facilities Development Manual http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-001.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Plans are the graphical representation of the work for a project.
Sheet borders are located at:
http://www.dot.state.wi.us/business/engrserv/roadway-design-files.htm
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Standard detail drawings (SDDs) are completed designs of highway elements common to many highway projects. Their purpose is to simplify the design process and standardize the design of features found on many highway improvement projects. 
The SDD list spreadsheet allows the designer to select the appropriate SDD to include in the project.
The Standard Detail Drawing list and directions to fill out are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/15-05-015.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Plan letter provides central office the information required to authorize the plan and process the PS&E without delays. It also informs others within the department of the transmittal and its general concepts. 
The Plan letter is located at: http://on.dot.wi.gov/consultants/stsp.shtm 
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Recommendation to Governor for Contract and Bond Approval (DT25) is to obtain the Governor's approval of a contract while the Bureau of Project Development is processing the contract itself. The Bureau of Highway Operations will create and process this form for LFA (state) contracts. 
The Recommendation to Governor for Contract and Bond Approval (DT25) and directions on how to fill it out are available at: 
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-020.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
The Highway Proposal Work (DT1502) is the cover sheet for the Special Provisions and provides a brief view of the project location and types of work.
The Highway Work Proposal (DT1502) template and training module is located at: http://on.dot.wi.gov/consultants/stsp.shtm 
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Special Provisions of a contract includes special directions or project specific requirements that are not otherwise stated explicitly in the department's State of Wisconsin, Department of Transportation, Standard Specifications for Highway and Structure Construction.
To create the special provisions use the following two tools:
- Index spreadsheet - used to select the 
  STSP articles needed to create the 
  special provisions document
- STSP template - used to create the 
  special provisions document.
The STSP template, Index spreadsheet, and Creating Special Provisions manual are located at: http://on.dot.wi.gov/consultants/stsp.shtm 
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Contract Time for Completion (DT1923) outlines the time required to complete the major work items and overall contract time.
The Contract Time for Completion (DT1923) spreadsheet and directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-030.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Certificate of Right-of-Way (DT1899) summarizes real estate agreements within the scope of the project.
The Certification of Right-of-Way (DT1899) and directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-035a001.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
Utilities Status Report (USR) (DT1080) provides data relative to utility facilities within the project and the status of utility parcels and agreements.
The Utilities Status Report (USR) (DT1080) and directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/18-10-040.pdf
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Slide notes: 
Text Captions: PS&E Document Samples and Locations
The Estimate is developed using Trns*port Estimator and assists designers in estimating the cost of a construction project using cost-based and bid-based estimation methods. 
Trns*port is a group of computer programs created by AASHTO to manage highway contracts. 
Trns*port requires a logon and password.
Information on creating an estimate is located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-05-001.pdf
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Slide notes: 

Text Captions: E-Submitting PS&E Documents to Central Office
Use the e-submit process to electronically submit the PS&E documents to the Proposal Management Section on specified PS&E dates.
Located in the FDM (Facilities Development Manual) http://roadwaystandards.dot.wi.gov/standards/fdm/19-01-001a002.pdf
For more information on this topic see E-Submitting the PS&E documents to Central Office in the Creating Special Provisions Manual and Facilities Development Manual (FDM) at 
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-001.pdf
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Slide notes: 

Text Captions: This completes the training module for the General Information on the PS&E process.
Thank you for participating in this training.
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Slide notes: 

Text Captions: For further information
see the Creating Special Provisions manual 
or

contact the Bureau of Project Development at
dotdtsdbpdproposalmanagementsection@dot.wi.gov 








Page 1 of 18
image5.png
Naming Conventions

Follow these naming conventions when saving special provisions files (also refer to the
Facilities Development Manual (FDM) Procedure 19-10-1, paragraphs 2.1 and 2.2):

Use the project ID without hyphens; if two or more projects are tied in one
proposal, use the lowest project ID number.

Follow the project ID with an underbar and one of the following abbreviations

Exhibita Abbreviationd

Plan pinT

Standard Derail Drawing Listt sddx

PlanLetter I

RecommendationtoGovemor forContractand Bond- | govl

Approval(DT25)1

Highway Proposal Work (DT1502)% Proz

Special ProvisionsT Usetheregional abbreviations—mad,
Lax, whe, gre, thi, wis, sup, cau

Contract Time-for Completion-(DT1923)% tim

Centificaterof Right-of-Way-(DT1899)7 rowd

Utilities Status Report (DT1080)2 usr
EstimareX Submitted through Trns*port™

For more information on this topic see File Names for the Special Provisions Documents in the
Creating Special Provisions Manual or the Facilities Development Manual
hitpi/iroadwaystandards. dot. wi. gov/standards/fdm/19-10-001. pdf
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PS&E Document Samples and Locations

Plans are the graphical representation of the work for a project.

Sheet borders are located at:
http://www.dot.state. wius/business/engrserv/roadway-design-files. htm
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PS&E Document Samples and Locations

Standard detail drawings (SDDs) are completed designs of highway
elements common to many highway projects. Their purpose is to
simplify the design process and standardize the design of features
found on many highway improvement projects.

The SDD list spreadsheet allows the designer to select
the appropriate SDD to include in the project.

The Standard Detail Drawing list and directions to fill out are
located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/15-05-015 pdf
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PS&E Document Samples and Locations

Plan letter provides central office the information required to
authorize the plan and process the PS&E without delays. It also
informs others within the department of the transmittal and its
general concepts.

The Plan letter is located at: http://on.dot.wi.gov/consultants/stsp.shtm
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PS&E Document Samples and Locations

Recommendation to Governor for Contract and Bond Approval
(DT25) is to obtain the Governor's approval of a contract while the
Bureau of Project Development is processing the contract itself. The
Bureau of Highway Operations will create and process this form for
LFA (state) contracts.

The Recommendation to Governor for Contract and Bond Approval (DT25)
and directions on how to fill it out are available at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-020.pdf
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PS&E Document Samples and Locations

The Highway Proposal Work (DT1502) is the cover sheet for the
Special Provisions and provides a brief view of the project location
and types of work.

The Highway Work Proposal (DT1502) template and training
module is located at: http://on.dot.wi.gov/consultants/stsp.shtm
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PS&E Document Samples and Locations

Special Provisions of a contract includes special directions or project
specific requirements that are not otherwise stated explicitly in the
department's State of Wisconsin, Department of Transportation, Standard
Specifications for Highway and Structure Construction.

To create the special provisions use the
following two tools:

- Index spreadsheet - used to select the
STSP articles needed to create the
special provisions document

- STSP template - used to create the
special provisions document.

The STSP template, Index spreadsheet, and Creating Special Provisions
manual are located at: http://on.dot.wigov/consultants/stsp shtm
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PS&E Document Samples and Locations

Contract Time for Completion (DT1923) outlines the time required
to complete the major work items and overall contract time.

S nf—

The Contract Time for Completion (DT1923) spreadsheet and
directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-030.pdf
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PS&E Document Samples and Locations

Certificate of Right-of-Way (DT1899) summarizes real estate
agreements within the scope of the project.

The Certification of Right-of-Way (DT1899) and directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-10-035a001.pdf
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PS&E Document Samples and Locations

Utilities Status Report (USR) (DT1080) provides data relative to utility
facilities within the project and the status of utility parcels and agreements.

The Utilities Status Report (USR) (DT1080) and directions are located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/18-10-040.pdf
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PS&E Document Samples and Locations

The Estimate is developed using Trns*port Estimator and a; designers
in estimating the cost of a construction project using cost-based and bid-
based estimation methods.

Trns*port is a group of computer
programs created by AASHTO to
manage highway contracts.

Trns*port requires a logon and password.

Information on creating an estimate is located at:
http://roadwaystandards.dot.wi.gov/standards/fdm/19-05-001 .pdf
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E-Submitting PS&E Documents to Central Office

Use the e-submit process to electronically submit the PS&E documents to the Proposal
Management Section on specified PS&E dates.

Located in the FDM (Facilities Development Manual)
http://roadwaystandards. dot.wi.gov/standards/fdmy/19-01-001002.pdf
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For more information on this topic see E-Submitting the PS&E documents to Central Office in the Creating Special
Provisions Manval and Faciltes Development Manual (FDM) at
hitpiiroadwaystandards.dot.wi govlstandardsffdm/19-10-001. pdf.
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This completes the training module for the General
Information on the PS&E process.

Thank you for participating in this training.
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For further information
see the Creating Special Provisions manual
or

contact the Bureau of Project Development at
dotdtsdbpdproposalmanagementsection@dot.wi.gov
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Bureau of Project Development

PS&E Document Submittal

Training Module: General Information

This training explains general information for
creating and e-submitting the PS&E documents.
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Terminology

PS&E - acronym for Plans, Specifications, and Estimates.

Group of documents created by engineering staff in the
regional transportation offices, municipalities, or consultant

PS&E documents includes:
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Terminology

PS&E - acronym for Plans, Specifications, and Estimates.

Group of documents created by engineering staff in the
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Forms and Templates for Creating PS&E Documents
Go to each location to obtain the most current version
General rules for all forms
Press F11 to move to the next field

All project titles have to match the title sheet of plans

Most information for filling out forms can be obtained from the
Design Study Report (DSR) and the Environmental document

Do not change the standard language on any template - some
templates contain legal information crucial to the contract

All file names begin with the lowest project id number, followed
by an underscore - 12345609 _

Tlus 1s followed by an identifying three digit alpha code
(see Naming Conventions Section)




